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Create a New Report

When creating a new report, you must create the report container (instructions below), select an
anchor, then create one or more data definitions. Note that reports created prior to Version 3.0
are configured to display archived data by default. Reports created after Version 3.0 are
configured to exclude archived data by default. See the Data Analytics Export Report or Data Grid
sections for information on creating an export report or data grid.

This article provides instructions for creating a report container. After you've
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completed these steps, you'll need to add one or more element (chart, table,
heatmap, etc.) to display data in the report, then add the report to a view to make it

available to end-users. See the Report Elements section and Create a Report View
article for more information.

To create a new report:

1.
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Ensure the data definitions you intend to use for the report focus and data series have been
created from the Data Definitions settings in the administrative settings.

Click the @ icon in the top bar > Data Visualizations in the Views section.

Click Create Data Visualization.

Enter the name of the report in the Name field.

Optional: Enter a description of the report. This description will appear below the report’s
name on the Data Visualization page.

Select Report from the Type dropdown menu. If you're creating a data analytics export or
data grid, see the Create a Data Analytics Export Report or Create a New Data Grid articles
for more information.

Select a report focus from the Focus dropdown menu. For example, if you wish to

create a report that displays data on the risks and controls at each location in your
company, you would select a report focus with the Location object type as your anchor and

no other object types (leaves) selected.
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http://help.resolver.com/help/data-grids
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Admin: Create Data Visualization

Name
Risks & Controls by Location

Description

Type
Report

Data Visualization Focus

Location Only

CANCEL + CREATE

The Create Data Visualization page.

8. Optional: Select additional, related report focus definitions from the Focus dropdown
menu. Selecting another report focus will provide more data series options to choose from
when adding a report element (table, chart, heat map, or repeatable form).

9. Click Create to display the Edit Report page.
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10.
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Admin: Edit Report

CC - Detailed Activity Report V4

Detailed activity rep ab

e form

Report Focus: Activity Anchor: Activity Data: Activity
+ ADD ANOTHER REPORT FOCUS

Filters

Y CONFIGURE FILTERS

Parameters

T CONFIGURE PARAMETERS

Export Attachments

& CONFIGURE ATTACHMENTS

Report Orientation

The Admin: Edit Report page.
Optional: To edit the report name or add a description, click the , icon at the top-right of
the first section on the page.
Optional: To include or exclude archived data, click the , icon, then select or deselect the
Include archived data in report checkbox. When selected, the report elements will
display data from objects that are currently in an archived state. See the Archived Data

section for more details.

Risks & Controls By Location &

Name
Rizks & Controls By Location

Description

Include archived data in report

Report Focus: Location = Risk Anchor: Location Data: Risk

4 ADD ANOTHER REPORT FOCUS

View of Risks & Controls by Location.

Optional: Click Add Another Report Focus to include another report focus definition.


http://help.resolver.com/help/archived-data
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Depending on the data path, selecting another report focus will provide more data series
options to choose from when adding a report element (table, chart, heat map, or

repeatable form).

Once you've created the report and selected one or more report focus definitions, you can add
charts, tables, heat maps, or repeatable forms, filters, parameters, or text. Reports can then be
accessed in an activity by adding it to a report view.

Create a Data Analytics Export Report

To create a Data Analytics report:

1.
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Ensure the data definition you wish to use for the data analytics report has been created
from the Data Definitions settings in Administration.

Click the @ icon in the top bar > Data Visualizations in the Views section.

Click Create Data Visualization.

Enter the name of the report in the Name field.

Optional: Enter a description of the report. This description will appear below the report’s
name on the Data Visualizations page.

Select Data Analytics Export from the Type dropdown menu.

Select a focus from the Data Visualization Focus dropdown menu. For example, if you
wish to create a report that will allow users to export Location data, you would select a

report focus with the Location object type as the anchor.

Admin: Create Data Visualization

Name
Location Data Export

Description

Type
Data Analytics Export
Data Visualization Focus

Location Only

CANCEL + CREATE

The Create Data Visualization page.


http://help.resolver.com/help/data-series
http://help.resolver.com/help/add-filters
http://help.resolver.com/help/add-parameters-to-a-report
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8. Click Create to display the Edit Report page. From here, you can edit the name of the
report, however, if you wish to change the report focus, you'll need to delete the report and

recreate it.

Admin: Edit Report

LOCATION DATA EXPORT &

Report focus: Location Only Anchor: Location Data: Location

The Edit Report page for a Data Analytics Export report.

Once the export report has been created, you can grant end users access to it by adding it to a
view, action, or Export Data form action.

Create a New Data Grid

Note that the following features are not currently functional when configuring a data grid:

¢ The Description field on the Create a Data Visualization and Edit Data Grid pages;

¢ The Show SUM totals for all numeric columns checkbox in the Columns tab in the
Edit Data Grid palette; and

¢ The Configure Filters option in the Edit Data Grid page.

You can create custom data grids for the currently logged in user (e.g. My Incidents or
My Risks) by applying the Current User parameter to the data grid element. See
step 24 below for more information.

To create a data grid:
1. Ensure the data definition you wish to use for data grid has been created from theData
Definitions settings in Administration.
. Click the @ icon in the top bar > Data Visualizations in the Views section.
. Click Create Data Visualizations.

2
3
4. Enter the name for the data grid in the Name field.
5. Select Data Grid from the Type dropdown menu.
6

. Select one or more focuses from the Data Visualization Focus dropdown menu.


http://help.resolver.com/help/add-a-view
http://help.resolver.com/help/add-an-action
http://help.resolver.com/help/export-data-form-action
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Admin: Create Data Visualization

Name
Data Grid

Description

Type
Data Gnd
Data Visualization Focus

*Business Unit, RCSA, Risk Category, Risk Sub-Category®, Risks*

CANCEL « CREATE
The Create Data Visualization page.
7. Click Create to display the Edit Data Grid page.
Admin: Edit Data Grid
data grid P

Data Grid Focus: *Business Unit, RCSA, Risk Category, Risk Sub-Category®, Risks* Anchor: Business Unit Data: Risk
+ ADD ANOTHER DATA GRID FOCUS

Filters

T CONFIGURE FILTERS

Parameters

T CONFIGURE PARAMETERS

Elements Data Grid Canvas

Display

8. Optional: Click Add Another Data Grid Focus to include another report focus definition.

The Edit Data Grid page.

Depending on the data path, selecting another focus will provide more data series options


http://help.resolver.com/help/data-series
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to choose from when adding a data grid.

9. In the Elements section, click the icon beside Display.

Elements

Display =

Data Grid

The Elements section.
10. Drag and drop Data Grid from the Elements section to the Data Grid Canvas.
11. Select a data series from the Select a data series dropdown menu, then click Done. The

data definition selected here will determine the object data you can display in the grid.

ADD DATA GRID

Select a data series

Risks, Risk Sub-Category, Risk Category

CANCEL DOME

Selecting a data series in the Add Data Grid window.

12. Choose the data types you'd like to display in the grid from the Data Type tab. Selecting
LIBRARY DATA will include object type data, while selecting an Assessment Type will
include the assessment name and workflow state. By default, all data types are selected.
To make individual selections, deselect the Select All checkbox, then click the data type(s)

you wish to include. Clicking a selected data type will deselect it.


http://help.resolver.com/help/focus-data-series
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Data series: Risks, Risk Sub-Category, Risk Category

Data Type
SELECT YOUR DATA TYPE Select All
« LIBRARY DATA LIBRARY
« Compliance Control Self-Assessment ASSESSMENT TYPE
« Compliance Testing (Prototype) ASSESSMENT TYPE
« Location-Specific Framework ASSESSMENT TYPE
« Process Audit ASSESSMENT TYPE
« Risk Assessment ASSESSMENT TYPE
« Security Framework Audit ASSESSMENT TYPE
« SOX Application Assessment ASSESSMENT TYPE
« SOX Ceruification Assessment ASSESSMENT TYPE
" S0OX Process Assessment ASSESSMENT TYPE

The Data Type tab.

13. Click the Columns tab.

14. Choose either the anchor or an object type in the data path from the Select a
Relationship dropdown menu. The options in this dropdown menu will vary depending on

the data series selected in the previous steps.

Data series: Risks. Risk Sub-Category, Risk Category

Columns

SELECT A RELATIONSHIP

Anchor

Selecting which object types' data will appear in the grid.
15. Select the properties, workflow states, fields, formulas, relationships, and/or roles you want
to display in the grid as columns from the Select Data section. Use the Search field to
search for a particular data type, if needed. Clicking a selected data type will deselect it

and remove it from the grid.
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SELECT DATA

v  Mame PROPERTY
+  Unique ID PROPERTY
+ Description PROPERTY
External Reference Id PROPERTY
Dimensions PROPERTY
v Risk Status €CEP sae
Actual Completion Date m DATE & TIME
Comments on Disposition m PLAIN TEXT
Consequences CEd rranTEXT
Contributing Factors CEd rranTEXT
v Control Effectiveness €EP seectust
v Count €EP seecrust
Enterprise or Process Risk? m SELECT LIST

« Estimated Financial Impact ($) NUMERIC

The Select Data section.
16. Continue selecting object types from the Select a Relationship dropdown menu to
include more data by repeating steps 14 and 15 above.

17. Optional: To allow users to open an object in a palette while viewing the grid:

a. Select the Object can be accessed in the palette from data grid checkbox
in the Define Custom Forms section. Selecting this checkbox enables an icon
that appears when end-users hover their cursor over the Name column in the
grid. Clicking the icon displays the object in a palette.

b. Select a form from the dropdown menu to choose which form is displayed when
the user clicks the palette icon. This dropdown will be hidden unless the

checkbox from the step above is selected.


http://help.resolver.com/help/view-a-data-grid
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DEFINE CUSTOM FORMS

Risk

Object can be accessed in the palette from data grid

Risk - Edit - SRM
The Define Custom Forms section.

Users will not be able to view objects in a palette if the
Name property isn't displayed in the data grid. See step 15 above to
ensure this property is selected.

Tk o

18. Optional: In the Sort Columns section, click the - icon beside any data types to mark

L

their columns as read-only and prevent users from editing their cells in the grid. To mark all
columns as read-only, select the Mark all columns as read-only checkbox at the bottom
of the section. To once again enable editing, click the - icon beside individual columns or

deselect the checkbox.
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SORT COLUMNS

Unique ID -

BUSINESS UNIT PROPERTY

Mame

BUSINESS UNIT PROPERTY

Description

BUSINESS UNIT PROPERTY

Risk Status

BUSINESS UNIT =P workrLow

Control Effectiveness

BUSINESS UNIT m

Inherent Likelihood @
BUSINESS UNIT m

Inherent Impact @
BUSINESS UNIT m

Mark all columns as read-only

Display colored cells as ovals

Th Sort Columns section.

If @ user accessing the grid does not have the required workflow permissions to
edit an object, the data will appear to that user as read-only, even if all data
types are left editable in the settings.

T g

19. Optional: Click and drag the || icon next to the data types to rearrange the order of the
columns in the grid.

20. Optional: If needed, click the - icon next to the data type to delete it from the grid.

21. Optional: Select the Display colored cells as ovals checkbox to show formula or select
list cells text with colored circles. When this option is not selected, cells are displayed with
text and a full background color, if any. End-users can enable or disable this option when
viewing the data grid.

22. Scroll to the top of the Edit Data Grid palette, then click the Parameters tab.


http://help.resolver.com/help/workflow-permissions
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23.

24.

Data series: Risks, Risk Sub-Category, Risk Category

Parameters

SELECT A RELATIONSHIP

Anchor

The Parameters tab.

Choose a relationship from the Select a Relationship dropdown menu. The relationship
selected here will determine which parameters (filters) you can apply to the grid to refine
the data that's displayed. If needed, you can select a relationship that differs from the

relationship selected in the Columns tab.

You can add parameters from an object type in the data series even if that
object type isn't configured to display any data in the grid.

Below Define Parameters, select one or more parameters to filter the data displayed in

the grid. Parameter options include:

e Workflow states;

e Select list options;

e Formula ranges (e.g. High, Medium, Low);

e By Current User. When one or more roles are selected in this parameter, only users
within those roles can view the data in the grid. This feature is useful to create
customized data grids for specific users. The available roles are determined by the
object types in the table's data series; or

e By Date & Time Field or Created On/Modified On properties. Selecting a range in the
By [Date Field] dropdown menu will filter the data relative to the value selected in
the Date & Time field on the objects. Selecting a range in the By Created On
([Object Type Name]) or By Modified On ([Object Type Name]) dropdown
menus will filter the data relative to the date the objects were created or modified.
All date-related options filter data in UTC time. It's recommended a date parameter

is used to refine large data sets for improved report performance. Options include:

o Today: Show data from today's date only.

o Last [X] Days: Show data within the last 30, 60, 90, or 180 days, relative to
today's date.

o Custom: Shows data within the dates selected in the From and To fields. The

table will include objects up to the end of that date.


http://help.resolver.com/help/workflows
http://help.resolver.com/help/select-list
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25. Repeat steps 23 and 24 above to add more parameters from additional object types.

26. To remove a select list, formula, or role parameter, click the x icon beside parameter. To
delete a date parameter, click the field, then press the Backspace or Delete key on your
keyboard.

27. Click Done to close the Edit Data Grid palette. If additional grids are required, a new

report must be created by following the steps above.

Once a grid is successfully created and configured, it must be added to a view in an activity. See
the Create a Data Grid View article for more information.

View a Report

Overview

Before a report can be viewed, an administrator must create and add it to a view in an
application. Some Report filters rely on the current user's time zone. Some users from different
time zones may see different data in the same Report. See the Time Zone Conversions on
Reports article for more information.

User Account Requirements

The data you can view in a Report depends on your role's permissions and the Report's
configurations in the administrative settings.

Related Information/Setup

Please refer to the Roles Overview article for more information on role permissions.

Please refer to the Time Zone Conversions on Reports article for more information on time
zones.

Please refer to the View a Data Grid and Export Object Data from a Data Analytics Report
articles for information on viewing a data grid and data export Report.

Please refer to the Export a Report article for information on exporting a Report.

Please refer to the Loading & Caching Report Data article for more information on refreshing
and reloading Report data.

Please refer to the Add Repeatable Forms to a Report article for more information on repeatable
forms.

Navigation

1. From the Home screen, click the Home dropdown menu.


http://help.resolver.com/help/create-a-data-grid-view
http://help.resolver.com/help/time-zones-on-reports
http://help.resolver.com/help/roles-overview
https://help.resolver.com/help/roles-overview
http://help.resolver.com/5aba775dec161c096c798783/language/en/version//help/time-zones-on-reports
http://help.resolver.com/help/view-a-data-grid
http://help.resolver.com/help/export-object-data-data-analytics-report
http://help.resolver.com/help/export-a-report
http://help.resolver.com/help/loading-report-data
http://help.resolver.com/help/add-repeatable-forms-to-a-report
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Home v My Tasks

Home Dropdown Menu

2. Select Reports from the dropdown menu.

@ Q search S0 @ @ g

Home v My Tasks

Home

Portal

Command Center
Incident Management
WAVR-21™

Library

Reports

3. (Optional) If your organization has multiple Applications, select an Application by clicking

the corresponding tab on the Reports screen.

@ Q search 00 @ @ g
Internal Audit Management v Risk Assessment Audit Plan Planning Fieldwork

Reporting
Prepare all necessary reports to communicate results of the audit prior to closure:

Sorted by Unique ID (Ascending)

Audits in Reporting

Sorted by Unique ID (Ascending)

Audit Committee Summary Report

EE 2022 Internal Audit - IT Active

=) Internal Audit HR Department Active

Reports Screen Application Tabs
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Viewing a Report

1. From the Reports screen, navigate to a Report and click the Report link.

@ Q search 900 @ @ g
Reports v Risk M. Risk M. ¢ dard Compli M; Internal Audit
Risk Management
Corporate Risk Heat Map Sorted by Unique ID (Ascending)
c1 Riverdale Industries Active
Risk Committee Reports Sorted by Unique ID (Ascending)
c1 Riverdale Industries Active
Issues by Business Unit Sorted by Unique ID (Ascending)
(&l Riverdale Industries Active
Report Link

2. If a Filter is marked as Required by an Administrator during the Report creation, a Filter

Report screen will appear, asking the user to fill out all required filters.

Note:
@ The Run Report button will remain greyed out until all required fields are filled out.
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@ Q search. 900 @ @ 2.
Reports v Risk M. Risk M, { dard) C li M Internal Audit -
">y RM - Risk Committee Report
Your report must be filtered prior to launch. To do so, please fill in all required filters and then click 'Run Report'
Control Effectiveness Date Identified - Issue
y FROM - TO v
Due Date - Issue Required Event Severity - Loss Event
FROM ¥ TO v o
Indicator Rating Inherent Risk Score
Issue: Issue Owner Net Loss (USD)
Priority - Issue Residual Risk Score
Risk Response Plan - Risk
CANCEL
Filter Report Screen

3. Fill out all required filters and click the Run Report button to generate the Report.

@ Q search. 900 @ @ 2.

Reports v Risk M. Risk M, { dard) C li M Internal Audit -

">y RM - Risk Committee Report

Your report must be filtered prior to launch. To do so, please fill in all required filters and then click 'Run Report'

Control Effectiveness Date Identified - Issue

y FROM > TO v

Due Date - Issue Event Severity - Loss Event

September 1, 2023 - January 10, 2024 v ,
Indicator Rating Inherent Risk Score
Issue: Issue Owner Net Loss (USD)
Priority - Issue Residual Risk Score
Risk Response Plan - Risk

CANCEL RUN REPORT

Run Report Button
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Note:

@ If an administrator configures, filters can also be applied after loading the Report. See

the Filters section below for more information.

4. If the Report includes a bar, column, or pie chart, hover your cursor over the chart for more

information about the data.

+ Tip:
-+
O If using a keyboard to navigate, press theTab key to select a chart or legend and use

the Arrow keys to navigate between chart or legend segments or items.

Critical Risks

This list includes all risks with a significant or critical residual risk.

@ Q search... 000 @ @ g
Reports v Risk Risk C Internal Audit
Remote @
o Low Moderate High Significant Critical
Residual Impact
Issue Priority KRI Rating Loss Event Severity
e (22)

On Target

40.0% Oiiho 28}
—

O T (48

Search Table
Risk Unigue ID Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-8.1.11 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-811 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-32.3 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
Chart Hover Over

5. Clicking on a pie chart section will separate it from the rest of the chart for emphasis.
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@ Q search. 900 @ @ 2.

Reports v Risk M. Risk M, { dard) C li M Internal Audit

Remote @@

Low Moderate High Significant Critical

Residual Impact

Issue Priority KRI Rating Loss Event Severity

Wit Miadlvm (52)

Wi

a4 %-

Critical Risks

This list includes all risks with a significant or critical residual risk.

Search Table
Risk Unique ID Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-8.1.1.1 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-811 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-32.3 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept

Chart Highlight

6. If the report includes a heat map, hover your cursor over the objects on the heat map

(circle and unique IDs) to display the object's description.

@ Q search. st @ @ 2,

Reports v Risk Manag, Risk M; (¢ dard) Compli: M; Internal Audit

S W D Y Z A B B

">y RM - Risk Committee Report

Last Updated: Jan 10, 2024 2:49 PM

c1  Riverdale Industries

Probable
@ @ @
Possible @ @
3 @
a
2
3 5
5 Unlikely m Operational
3 Effectiveness
w
& The risk of not performing at world-
=) class levels due to ineffective
Rare operating practices or failing to
clearly assign and enforce
accountabilities, which may resultin
increased frequency of process,
product, service or compliance
@ @ i#im ®
Remote 2] 262
Low Moderate High Significant Critical
Residual Impact

Heat Map Object Description

7. Click an object (circle and unique IDs) for more detailed information.
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@ Q Search. 000 @ @ 2.
Reports v Risk M: Risk M [ dard) C i M: Internal Audit -
RISK B X
RM - Risk Committee R . . i
> Operational Effectiveness
c-1 Riverdale Industries ASSIGN RISK OWNER

The risk of not performing at world-class levels due to ineffective operating practices or
failing to clearly assign and enforce accountabilities, which may result in increased frequency
of process, product, service or compliance failures.

Probable Details Trending & Analysis Manage Assessments History Communications
—
Risk Name

Operational Effectiveness
Possible

T
g Description
=
E The risk of not performing at world-class levels due to ineffective operating practices or failing
= Unlikely to clearly assign and enforce accountabilities, which may result in increased frequency of
E process, product, service or compliance failures
W
]
&
4
Rare
Risk Owner
Remote @ @ g

Risk Delegate

More Detail

8. If the report includes a table, click a cell to open the associated object in a pop-up screen

for further details.

@ Q search. st @ @ 2-

Reports v Risk M Risk M; (¢ dard) Compli: M; Internal Audit -

This list includes all risks with a significant or cri

0 Cyber Security Risk CEXEE)  miskassessMENT v *° I

Risk Unique ID Risk Name, Failure to protect organisation from cyber attacks where tactics include, but are not limited

- to; organisation-specific, specially designed malware's; manipulated hardware and firmware;
R I Cyber Security Fe'gkl 1 the usage of stolen certifications; spies and informants; exploiting vulnerabilities in archaic
R-811 Cyber Security Risk 4 hardware; attacking third-party service providers; etc. The tactics are known as advanced
R-323 Fiduciary Risk { persistent threats.
R-322 Fiduciary Risk

Details Trending & Analysis Manage Assessments History Communications

R-32.1 Fiduciary Risk | [
R-313 Succession PlanRisk 4 Risk Name
R-312 Succession PlanRisk 4 Cyber Security Risk
R-31.1 Succession PlanRisk 4
R-8.2 Cyber Security Risk [ Description
R-81 Cyber Security Risk 4 Failure to protect organization from cyber-attacks where tactics include, but are not limited to:
Page 1 of 1| 10 Rows | 20 per page Drganizatlod—spedﬁc, specially designed malware's; manipulated hardware and firmware; the

usage of stolen certifications; spies and informants; exploiting vulnerabilities in archaic
hardware; attacking third-party service providers; etc. The tactics are known as advanced

Critical Issues persistent threats.

This list includes all open issues deemed high or}

Risk Owner

Issue Unigue ID Issue Name

Risk Delegate

Cridis=]l VDI

Object Pop-up Screen

9. Click a Column Header to sort the table by ascending (arrow icon up) or descending
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(arrow icon down) order based on the column's value.

@ Q search 000 @ @ g

Reports v Risk Risk C i Internal Audit

Critical Risks

o This list includes all risks with a significant or critical residual risk.

Search Table

Risk Unique ID ~ Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan

R-8.1.11 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-811 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-323 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-322 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-32.1 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-313 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-312 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-311 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-82 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-8.1 Cyber Security Risk @ Significant Medium @ Significant Not Applicable

Page 1 of 1| 10 Rows | 20 per page

Sort by Column

10. Click the Next and Previous icons to scroll through additional table pages if the table has
multiple pages.
11. Click the Search icon and enter a keyword to narrow the data results listed within the

table.

@ Q search ooo @ @ Q,

Reports v Risk Risk C i Internal Audit

©  critical Risks

This list includes all risks with a significant or critical residual risk.

I Cyber I
Risk Unique ID ~ Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-81.11 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-811 Cyber Security Risk @ Significant Medium @ Significant Mot Applicable
R-82 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-8.1 Cyber Security Risk @ Significant Medium @ Significant Mot Applicable

Page 1 of 1| 4 Rows | 20 per page

Search Field

12. Click the Refresh icon in the Toolbar at the top of the screen to refresh the report data.
Please refer to the Loading & Caching Report Data article for more information on

refreshing and reloading report data.
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@ Q search ooo @ @ Q,

Reports v Risk M. Risk M, ¢ dard| C li M Internal Audit

-

7> RM - Risk Committee Report s T N .

Last Updated: Jan 10, 2024 3:53 PM

c1  Riverdale Industries

Refresh Icon

Starred Reports

1. Click the Star icon in the Toolbar at the top of the screen.

@ Q Search 600 @ @ g

Reports v Risk Risk [« i Internal Audit

- )

191311

Last Updated: Jan 11, 2024 11:44 AM

") RM - Risk Committee Report

¢t Riverdale Industries

Star Icon

2. From the Add Report to Home screen, click the Label Report field to enter a custom

report label or leave the field alone to use the default label.

@ Q search 000 @ @ g
Reports ~ Risk Risk C i Internal Audit
. . S & 9 Y T B Fd
RM - Risk Committee Report b
-4 AM
b Add Report To Home

c1  Riverdale Industries

* Label report

RM - Risk Committee Report |

Make this report your landing page
Probable

+ ADD TO HOME

Possible

a
o

pee

Add Report to Home Screen

3. Click the Make this report your landing page checkbox to have the report open when

you first log in, replacing the Home screen.
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@ Q search 000 {:c}} @ g
Home v My Tasks RM - Risk Committee Report

& 2 Y 2 B B B

RM - Risk Committee Report

Last Updated: Jan 11, 2024 1:17 PM

c1  Riverdale Industries

Probable

Possible @ (212} (211]
3 ==
s ® @ @ @ @
x
3 Unlikely
E
8]
@
)
&« E=

Rare

= @ o
Remoe @ @
Low Moderate High Significant Critical
Lonact 2

Report Home Screen

4. Click the + Add to Home link to add the report to your My Task list or to add the report as
the new Home screen.

5. Click the highlighted Star icon.

@ Q search 900 @ @ 2
Home ~ My Tasks RM - Risk Committee Report
E = s 2 Y 2 B Fd
RM - Risk Committee Report D

Last Updated: Jan 11, 2024 1:17 PM

c1  Riverdale Industries

Highlighted Star Icon

6. From the + Add to Home screen, click the Remove from Home button to remove the

report from the Home screen.

@ Q search <00 @ @ Q
Home ~ My Tasks RM - Risk Committee Report
. . s 2 Y 2 B B
RM - Risk Committee Report
7 PM

) i Add Report To Home
ci  Riverdale Industries

* Label report

RM - Risk Committee Report

Make this report your landing page

g
2

Probable

Possible

606

od

Remove from Home button
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Historical Data (Point in Time Reporting)

1. Click the Historical Data icon in the Toolbar at the top of the screen.

@ ( Q searcn 200 8@ Q i

Reports v Risk Risk [«

Internal Audit

7> RM - Risk Committee Report ’ ﬁY ° ¢

Last Updated: Jan 11, 2024 1:17 PM

c1  Riverdale Industries

Historical Data Icon

Note:
@ If Point in Time Reporting has not been enabled for this report, theHistorical Data /con
will not be visible.

2. From the Point in Time Reporting screen, click the Report Date field and select a report

date from the Calendar pop-up.

@ Q Search 000 @ @ g

Reports v Risk Risk C i Internal Audit

O RM - Risk Committee Report

Point in Time Reporting
c1  Riverdale Industries
Report Date

9 January 2024‘

Jan v 2024 2

Probable

Possible

® © ©

66 6o e

Unlikely

ual Likelihood

Calendar Pop-up

3. Click the Apply button to refresh the report with the historical data based on the Date

selected from the Calendar pop-up.
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@ ( Q search 000 & @ Q i

Reports v Risk Risk ( C i Internal Audit
—

7> RM - Risk Committee Report

Point in Time Reporting

ci  Riverdale Industries
Report Date

9 January 2024

CLEAR APPLY

Probable

Apply Button

Filters

The Filters icon will appear if configured by an Administrator.

1. Click the Filter icon in the Toolbar at the top of the screen.

@ Q search 000 {@3 @ g i

Reports v Risk Risk ( C i Internal Audit
—

@ RM - Risk Committee Report suofz)eeee

Report Date: Jan 9, 2024

c1 Riverdale Industries

Filter Icon

2. From the Filter pop-up, apply any of the following filters to narrow the data that appears on
the report:

o State: Allows users to filter the table data by object workflow states (e.g., Creation,
Draft, Active, and Archived).

¢ Role: Allows users to filter the table data by user roles granted direct access to
objects from the report's data definition.

e Date & Time: Allows users to filter the table data by date and time values. If the
field is configured to collect the date and time, the report is filtered based on the
current user's time zone.

e Select List: Allows a user to filter table data by select list values (e.g., Low,
Medium, High).

e Formula: Allows a user to filter table data by formula labels.

* Relationship/Reference: Allows a user to filter table data by one or more object
type relationship or references. For example, selecting the Risk 1 object type in this
filter will also display all the Control objects that Risk 1 appears on through a
relationship.

¢ Object Type: Allow a user to filter table data by object type.
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Note:
® Sections may be blank if these filter types have not been added to the report by an
administrator.

@ Q. search... hiaid @ @ g.

Reports v Risk Risk C i Internal Audit

IIP———

Control Effectiveness

c1  Riverdale Industries

Date Identified - Issue
FROM > TO

Due Date - Issue

Probable FROM - To

Event Severity - Loss Event

Possible
Indicator Rating
°
-1
<]
=
£
= Unlikely Inherent Risk Score
3
2
@
e a
Issue: Issue Owner
Rare
(=] @ Net Loss (USD)
Remote @ @

Filter Pop-up

3. Click the Apply Filter button to apply any selected filters to the table data.

@ Q. search... hiaid @ @ g.

Reports v Risk Risk C i Internal Audit

|

c1  Riverdale Industries
Inherent Risk Score

Issue: Issue Owner
Probable
Net Loss (USD)
Medium ($10K-S$50K) = v
Possible
Priority - Issue
°
Q
2
3 (
a Unlikely Residual Risk Score
!
8]
@
@
@ Risk Response Plan - Risk
Rare
@ o
Remote @ @ CANCEL APPLY FILTER
Apply Filter Button

4. The Filter icon will appear blue, indicating that there are filters applied to the table data.
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@ Q Search SO0 @ @ g i

Reports v Risk Risk Compli Internal Audit

Ii:'E)C._‘JE

Last Updated: Jan 11, 2024 4:46 PM

7> RM - Risk Committee Report

c1 Riverdale Industries

Filter Icon

5. Click the x beside a filter to remove the filter. If the filter is date-based, select the field and

use the Delete or Backspace key to delete the dates from the fields.

Reports v Risk Risk C i Internal Audit

| E— Repo_]

@ Q, search. 050 @ @ g I

Control Effectiveness
ci  Riverdale Industries
Date Identified - Issue
FROM : o
Due Date - Issue

Probable FROM ’ TO

Event Severity - Loss Event

Med\umD

Possible

Removing a Filter

6. Click Apply Filter to save your changes.

View a Data Grid

A data grid allows users to view, edit, and analyze object data in a spreadsheet-style format. Users
with permission to view a data grid can interact with it by:

e Resizing, sorting, and showing or hiding columns;

e Editing an object's properties (Name and Description) or fields (Text, Numeric, Date &
Time, and Select List) within individual cells (if Edit permissions have been enabled on
your role and in the data grid settings);

e Viewing an object's details in a palette (if enabled);

¢ Filtering data by state, role, relationship, reference, or single select list;

e Wrapping or unwrapping cell contents; and

e Moving forward or back through the grid's pages or adjusting the number of rows displayed

on a single page.

Refreshing your browser or navigating away from a data grid will reset any custom
display settings (show/hide columns, column width, sorting, etc.) to its default
configurations.

b T
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This article provides information and instructions on accessing, viewing, and editing data in a data
grid from a view. For information on creating a data grid, see the Create a New Data Grid article.

London Office 86 results < Page 1 of 4 25rows Y| > =z3] =
Risk Unique Risk Name Risk Description Risk Status Control Effectiveness  Inherent Likelihood Inherent Impact  Controls
ID
R-135.1 New Litigation Inability to Risk Assessment . Non Existent . Probable . Low Management approval for
& Arbitration  effectively monitor contracts
R-1341 Legal The risk of being the subject of a claim or Risk Monitoring . Mon Existent . Possible . Significant Risk assessment efforts are
proceedings due to inaccurately drafted subject to review
contracts or inaccurate interpretations of
existing law.
R-133.1 Labour Labar regulations are not followed leading to  RRIEQEIGILT . Non Existent . Frobable . Critical People and IT recovery
excessive fines and penalties. process
R-132.1 Financial Existence of financial information thatis Risk Assessment Strong . Passible . Low Establish and distribute a
Reporting incomplete, inaccurate, improperly valued, standard operating and
controlled, reconciled, monitored, or procedures manual
reported
R-1311 Privacy new Ensuring privacy/identity management and Risk Monitoring Strong . Possible . Low Service agreements are
information security/system protection may maintained for hardware and
require significant resources for us change software
jdhsdn
R-130.1 MNew The risk that execution of business . Weak . Remote High Risk assessment efforts are
Strategy strategies will be impaired by failing to subject to review
misalignmen  effectively manage the interests and/or
twith meet the expectations of government and
R-129.1 Jursidictional ~ The risk of failing to comply with prescribed Strong . Passible . Critical
Regulations policies and procedures, laws, regulations,
directives, or contractual obligations
exposes the organization to unnecessary
R-128.1 Industry The risk of failing to comply with prescribed . Excellent Unlikely . Low
Regulation policies and procedures, laws, regulations,
Aliract; | Alicenti

A data grid as it appears to end-users in a view.

To view a data grid:

1. Navigate to the application and activity where the data grid is saved.

2. Click an anchor (root) object in the view to display the data grid.

BU-1

BU-2

Reports: Data Grid

Risk and Risk Category

London Office

U

Toronto Office

Active

Active

Clicking on an anchor object to view a data grid.

3. To open a grid object in a palette, hover your cursor over a cell in the Name column, then

click the M icon. This icon will only appear if the palette option was enabled by an

administrator and if the Name column is displayed on the grid.



http://help.resolver.com/help/create-a-data-grid-view
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http://help.resolver.com/help/applications
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Risk Name Risk Unique ID

Mew Litigation & Arbitration R-135.1

Legal R-134.1

Labour R-133.1

The palette icon in the Name column.

4. To edit property (Name or Description) or field data (Plain Text, Numeric, Date &

5.

6.

7.

Time, or Select List) in a column that has not been marked as read-only, click the
cell, then type your changes or make a selection from the available options. Changes made

to cells are applied to the associated object and are saved automatically.

Risk Unique ID Risk Name Risk Description
R-135.1 New Litigation and Inability to effectively
Arbitration monitor the influx of

potential litigations, status
of current, and resolution of

R-134.1 The risk of being the

P

subject of a claim or
Clicking a cell to edit it. If the cell has been marked as read-only or your role does not
have permission to edit the associated object, the cell cannot be edited.

To edit a text field with rich text formatting enabled, click the cell to open the RTF editor,
type your changes, then click the ., icon to save. If you don't have permission to edit the
RTF field, clicking it will display the_fields' contents in focused mode. Click x to close the
RTF editor or window and return to the data grid.

To adjust a column's width, hover your cursor over the top of the column to show the o
icon, then click and drag the column to resize it.

To sort the grid by column, click the column name at the top of the grid to sort the data
alphabetically in ascending order. Click the column name again to sort in descending order.

Clicking the column name a third time will remove any sorting.

London Office
Risk Unique ID Risk Name j_n_l Risk Description
S

R-87.1 Accountability The risk that responsibility
and ownership for
management of tasks,
processes and objectivesis  «

R-80.1 Advertising Ineffective menitoring of

advertising procedures
result in increased
instances of non- -

Sorting the columns in a grid.

8. To display a specific grid page, click the < or > icons to move forward or back, click the
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textbox and type the page number you wish to view, or click the arrows, then click away
from the text box to reload the grid. To adjust the number of rows displayed, select an

option from the row dropdown menu.
86 results = Page |3 > of4 25rows Y >

Changing the grid page.

9. To configure the grid's display, click the I icon in the top-right corner of the page. To
show or hide columns, select or deselect the column checkboxes. Select the Wrap Cells or
Overflow Cells options to wrap or unwrap the data. Select the Display colored cells as
ovals checkbox to show formula or select list cells as text with colored circles instead of a

full background color. This option does not apply to workflow states.

86 results < Page 1 of 4 25rows ¥ = ﬁ =
Inherent Likelihood Columns sk Nam
. Probable Select Al swy Litigy
. Possible Risk Unigue 1D gal

Risk Description

. Probable Risk Status bour

Control Effectiveness

. Possible nancial f

Inherent Likelihood

. Possible Display options Ivacy ne
o Wrap Cells
Overflow Cells

Remote . aw Sirat
Display colored cells as ovals
th Regy

The grid's display options.
10. To filter the data displayed in a column by single select list, date, workflow state, formula
range, relationship/reference, or role, click the = icon to the far right of the page to

enable filters below the column headers, then begin typing keywords or select an option.

Click the == icon again to disable/reset any filters.
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86results < Page 1 of 4 25rows Y > H =
Inherent Impact Controls Risk Sub Categories Risk Owner
1 [ Management approval for Industry Regulation,
) contracts Jursidictional Regulations,
High Legal, Regulatory
Low
- . .
Rizk assessment efforts are Industry Regulation,
. R subject to review lursidictional Regulations,
Moderate Legal, Regulatory
'. Significant People and IT recovery Industry Regulation,

process Jursidictional Regulations,
Legal, Regulatory

Filtering the data displayed in the grid.
11. To reset any custom display settings, including filters, column widths, hidden columns,

page numbers, or rows, refresh your browser.
Export a Report

Overview

Report data can be exported into downloadable PDF, Word document, and spreadsheet files.
However, there are some restrictions, depending on the file format and element type. All links
and file attachments are disabled in exported report files.

Reports display the time and date the report was last updated/loaded based on the current
user's local timezone. This timestamp appears on exported files and is updated when the
report is reloaded or refreshed. To ensure your exported report files reflect the most recent
data, click the Refresh icon on the report or refresh your browser before exporting. See the
Loading & Caching Report Data article for more information.

Note:
@ Data grids cannot be exported.

Related Information/Setup

Please refer to the Create a New Report article for more information on creating reports.

Navigation

1. From the Home screen, click the Home dropdown.


http://help.resolver.com/help/loading-report-data
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B O Q
Home v My Tasks

My Tasks $ SORT v Q SEARCH

Home Dropdown

2. From the Home dropdown, select the Reports application.

@ (Q searcn @O Q
Home v My Tasks

4 SORT v Q SEARCH

Reports Application

3. From the list of reports, click the report that you want to export.

® (Qse

sk Management Risk Manax gement (Standard)

Risk Management

Corporate Risk Heat Map

c1 rerdal
Te

Report Name

Exporting a Report as a PDF

Tables, charts, heat maps, repeatable forms, and free form text can be exported into a PDF file.

The PDF file will reflect any page breaks or PDF headers added to the report canvas by an
administrator.


http://help.resolver.com/help/add-page-breaks-to-a-report
http://help.resolver.com/help/pdf-output-options
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-3_: reportExport_rm_-_resa_risk_heat_map_05232019_124PM (4).pdf - Adobe Acrobat Reader DC — [m] X
File Edit Wiew Window Help

Home Tools reportExport_rm_-_.. X

BEeXEQ @@ 1| M MO® = - R BRBEAT 7

RM - RCSA Risk Heat Map

Toronto Q4 2018 Risk Assessment

The following repert provides an overview of all the risks within the RCSA. It plots each risk by
residual impact and residual likelihood within the heat map.

Probable
(1312 ]
© Possible
2
kK
=! Unlikely
L .
g
o Rare
Remote
Low Moderate High Significant Critical
Residual Impact
Risk Risk Name Risk Inherent Inherent Inherent Residual | Residual Control Residual
Unique ID Owner | Impact Likelihood | Risk Score | Impact Likelihood | Effectiveness | Risk Score
R-17.1 Corporate Rare High: 8 Invalid
Governance
R-1312 | Privacy
R-107.1.1 | Customer Risk Moderate
R-31 Customer Moderate | Rare
Satisfaction v
An Example of a Report Exported as a PDF
¢ From the report you want to export as a PDF, click the Export to PDF icon.
@ (Q search 000 SO Q
Reports v Incident Risk Management Risk Management (Standard)
i RM - Company Risk Heat Map e 3@ e
Last Updated: Jun 11, 2024 9:17 AM

c1 Riverdale Industries

‘The following report provides a corporate overview of risks. It plots each risk by residual impact and residual likelihood within the heat map.

Export to PDF Icon

Exporting a Report as a Word Document

Only table reports can be exported into a Word document. If the report contains other report
elements, only the table data will be exported. Repeatable form elements are not displayed in
the export.

Note:
® Point in time reporting is not currently supported. Exporting a report with historical data
currently displayed will generate a file showing present-day data only.
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= 0 HE ©- =HeeE 108 »  reportExport._risk_results..  Tabl.
File Home Insert Design Layout  References  Mailings  Review Developer Design Layout Q Tell me =3 D
] utline uler B New Window
= ou [ Rul 3 £ New Wind ED'—J
iy 2 C1 e

- [=] Draft © [ Gridlines M gg  H Arrange Al . - m
Read Print = Web Learning Zoom 100% Switch Macros  Properties
Mode Layout Layout Tools [ Navigation Pane B EHsplit Windows ~ v

Views Immersive Show Zoom Window Macros  SharePoint -~

-ﬁ-‘-\--ﬁl‘-‘|---1-‘-|--‘3‘--ﬁ-‘-4-3-‘|‘--5-‘5\---5‘-El---?-‘-a--‘ﬂ‘--lﬂ‘-A

Risk Results by Risk Category
App Base on Core 2.5

LONDON OFFICE

Last Updated: May 24, 2019 10:20 AM (America/Denver)

Risk Unique Risk Name Risk Inherent Risk Residual Residual Residual Risk
D Owner Score Impact Likelihood Score
R-135.1 New Litigation & Arbitration High: 5 Moderate Remote Medium: 2
R-133.1 Labour Invalid Result
R-132.1 Financial Reporting Medium: 4 Invalid Result
R-131.1 Privacy new Medium: 4 Invalid Result

New Strat isali it with
R-130.1 ew r_a gy misalignment wi Medium: 3 High Invalid Result
Regulations

R-129.1 Jursidictional Regulations _ Invalid Result

R-128.1 Industry Regulation Medium: 3 Invalid Result

R-111.1 Policy Compliance Medium: 2 Invalid Result

R-110.1 Channel effectiveness Low: 1 Invalid Result

R-108.1 Logistics High: 8 Invalid Result -
578words  [[% [E5) B - ] + 1008

An Example of a Report Exported as a Word Document

¢ From the report you want to export as a Word document, click the Export to Word icon.

@ (Q searen 000 @O Q
Reports v Incident Risk Management Risk Management (Standard)
|o RM - Company Risk Heat Map MR AN

Last Updated: Jun 11,2024 9:17 AM

c1  Riverdale Industries

The following report provides a corporate overview of risks. It plots each risk by residual impact and residual likelihood within the heat map.

Export to Word Icon

Exporting a Report as an Excel Document

Only table reports can be exported into an Excel document. If the report contains other report
elements, only the table data will be exported.

Note:
@ Point in time reporting is not currently supported. Exporting a report with historical data
currently displayed will generate a file showing present-day data only.
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reportExport_risk_results_by risk_category_05242019_1020AM - Excel

Insert Page Layout Formulas Data Review View Q Tell me what you want to do
X || Calibri S r === | Geneal ~| FZConditional Formattingv E=lnsert ~ 2 - Sr- ? @
D BB-|BIU-|AAS== - %% DFUrmatasTﬂb\e' E)‘De\ete - - 2 b L
Paste rt Share Upload
I R I o & [7 Cell Styles - [ Format~ & -
Clipboard Font 5 Alignment  m Number Styles Cells Editing Box ~
Fgg =~ S <
A 1 g 1 < 1 D 1 E Z
1 |Risk Unique ID Risk Name Risk Owner Inherent Risk Score Residual Impact
2 |R-135.1 New Litigation & Arbitration High: 5 Moderate
3 |R-134.1 Legal
4 |R-133.1 Labour
5 |R-132.1 Financial Reporting Medium: 4
6 |R-131.1 Privacy new Medium: 4
7 |R-130.1 New Strategy misalignment with Regulations Medium: 3 High
8 [R-129.1 Jursidictional Regulations lcritica2o0 |
¢ |R-128.1 Industry Regulation Medium: 3 m
10 |R-111.1 Policy Compliance Medium: 2
11 |R-110.1 Channel effectiveness _
12 |R-109.1 Logistics High: 9
13 |R-108.1 Partners & JV's
14 |R-107.1 Customer Risk
15 |R-106.1 Disentanglement
16 |R-105.1 Vendor Risk
17 |R-104.1 Facilities Management
18 |R-103.1 Physical Access
19 |R-102.1 Employee relations (union-bas
20 |R-101.1 Social Media
21 |R-100.1 Human rights / Defamation
22 |R-99.1 Unfair Dismissal
23 |R-93.1 Harassment & Assault
24 |R-97.1 Discrimination
25 |R-96.1 Leadership
26 |R-95.1 Culture
27 |R-94.1 Communication
28 |R-93.1 Work Environment -
Tabled | @ T b
Ready & ] m - ] + 100%

An Example of a Report Exported as an Excel Document

¢ From the report you want to export as an Excel document, click the Export to Excel icon.

@ (Q searcn @O Q

Reports v Incident Risk Management Risk Management (Standard)

/W‘DVCF‘\R‘?\

Last Updated: Jun 11,2024 9:17 AM

o RM - Company Risk Heat Map

c1  Riverdale Industries

The following report provides a corporate overview of risks. It plots each risk by residual impact and residual likelihood within the heat map.

Export to Excel Icon

Configure Export Attachments

Attachments are the data series, fields, and relationships of a report that users can export. To
ensure that only the most relevant information is exported, administrators can determine which
elements of the report can become attachments.

To configure a report's export attachments:

1. Click the @ icon in the top bar > Data Visualizations in the Views section.

2. Click the report you wish to configure the exports for or enter its name in the Search field,
then click it to open the Edit Report page.
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Admin: Edit Report

CC - Detailed Activity Report &

Detailed activity repeatable form.

Report Focus: Activity Anchor: Activity Data: Activity
4+ ADD AMOTHER REPORT FOCUS

Filters

T CONFIGURE FILTERS

Parameters

T CONFIGURE PARAMETERS

Export Attachments

& CONFIGURE ATTACHMENTS

Report Orientation

D e

The Admin: Edit Report page.

3. Click Configure Attachments under Export Attachments to open the Add Attachment
Export palette.
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ADD ATTACHMENT EXPORT X

Select a data series

Activity

Activity, Activity Type, Activity, Officer Response, Activity
Activity, Activity Type

Activity, Incident

Activity [Activity Type; Business Unit)

Activity (Involved Organization; Involved Person; Involved Vehicle; Involved ltem; Incident)

CAMCEL

The Add Attachment Export palette.

4. Select the data series the exports will be coming from in the Select a data series field.
5. Click Done.
6. Click Configure Attachments again to open the Edit Attachment Export palette.

7. In the Data Type tab, select the type of data you wish to include in the export. All data
types are selected by default.
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EDIT ATTACHMENT EXPORT X

Data Type

SELECT YOUR DATA TYPE

Data series: Activity, Activity Type, Activity, Officer Response, Activity

RESET DATA

Select All

LIBRARY DATA

Compliance Assessment
Internal Audit Project
Internal Controls Assessment
IT Compliance Assessment
IT Risk Assessment
Location-Specific Framework
Objective Risk Assessment
Process Risk Assessment
Risk Assessment

Security Framework Audit

Vendor Assessment

LIBRARY

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

DONE

8. In the Configuration tab:

The Data Type tab.

a. Choose the relationship from the Select a Relationship select list.

b. Begin typing the name of the field you wish to add to the export in the Select Fields

field and select it to add it to the export. More than one field can be added.
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EDIT ATTACHMENT EXPORT X
Data series: Activity, Activity Type, Activity, Officer Response, Activity

Data Type Configuration Parameters

SELECT A RELATIONSHIP

Anchor ~

SELECT FIELDS

Select the fields you want to include in the export

Q Search_.

DONE

The Configuration tab.

9. In the Parameters tab, select how the information in the export will be filtered with any of
the select lists in the Define Parameters section.
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EDIT ATTACHMENT EXPORT X
Data series: Activity, Activity Type, Activity, Officer Response, Activity

Data Type Configuration Parameters

SELECT A RELATIONSHIP

Anchor v

DEFINE PARAMETERS

The selected parameters will filter the data presented in your table

By Activity: Workflow

Select one__ v

By Activity Call Source

Select one... v
By Activity Disposition
Select one... v

By Activity Report Required

Select one... v
By Count
Select one... v

The Parameters tab.

10. Click Done.



