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Edit Columns on a Table within a Report
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Overview

Users can display additional information on a table by adding or editing table columns.

User Account Requirements

The user account you use to log in must have Administrator permission to access the Data
Visualization feature.

Related Information/Setup

For more information regarding Views, please refer to the Views Over article.

For more information on role permissions, please refer to the Workflow Permissions article.

Navigation

1. From the Home screen, click the Systems icon.

S Q
Home - My Tasks

System Icon

2. From the Admin Overview screen, click the Data Visualizations tile under the Views
section.


https://help.resolver.com/help/add-a-view
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3. From the Admin: Data Visualizations screen, enter a keyword in the Search field to

@ Q, search..

Admin Overview ~

Data Model Views

IN a

Object Type

=]

Object Types Groups Configurable Forms

= | B8] O

Fields Assessments Data Definitions

Data
Visualizations
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Data Visualization Tile

narrow the search results list.

@ Q, Search..

Views v Forms Data Visualizations
—

Admin:Data Visualizations

BCH

BCP - Business Continuity Plan Status Report

This report provides an overview of the status of all Business Continuity Plans

+ CREATE DATA VISUALIZATION |

Search Field

4. Click the Report you want to add or edit a column.

@ Q, search

Views v Forms Data Visualizations
—

Admin:Data Visualizations

BCH

I BCP - Business Continuity Plan Status Report I
This report provides an aoverview of the status of all Business Continuity Plans

+ CREATE DATA VISUALIZATION |

Report Link
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Edit Columns in a Report Table

1. From the Admin: Edit Report screen, navigate to where the table is on the Report.

@ Q, search... el @ @ :g
Views v Forms Data Visualizations
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Business Continuity Plans

Column Column Column

Corrective Actions

Column Column Column

Table Section

2. Hover the cursor over a table and click the Edit icon to edit the table.
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Views

@ Q Search...
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Business Continuity Plans

Column Column

Corrective Actions

Column Column
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3. From the Edit Table screen, click the Columns tab.

Edit Icon

Views

@ Q search...

~ Forms Data Visualizations
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Data series: Business Continuity Plan

Data Type Columns Parameters

SELECT YOUR DATA TYPE

Search..

v LIBRARY DATA

EDIT TABLE X

s

Select All

LIBRARY

Compliance Assessment
Internal Audit Project

Internal Centrols Assessment

ASSESSMENT TYPE

ASSESSMENT TYPE

ASSESSMENT TYPE

Columns Tab

4. From the Columns tab, scroll to the Select Data section.
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Select the data you want to visualize in the table

Q, Search_

Description

Created By

Created On

Modified By
Modified On
Location

External Reference Id
Dimensions

Submitter

Business Continuity Plan

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

BUSINESS CONTINUITY PLAN

BUSINESS CONTINUITY PLAN RICH TEXT

BUSINESS CONTINUITY PLAN DATE & TIME

-

Select Data Section

5. (Optional) Enter a keyword in the Search field to narrow your search.

Views

EDIT TABLE

SELECT DATA

@ Q Search

v Forms Data Visualizations

Select the data you want to visualize in the table

Q Search._.

Description

Created By

Created On

Modified By
Modified On

Location

External Reference Id
Dimensions

Submitter

Business Continuity Plan

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

PROPERTY

BUSINESS CONTINUITY PLAN

BUSINESS CONTINUITY PLAN

BUSINESS CONTINUITY PLAN DATE & TIME

RICH TEXT

Select Data Search Field
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6. Click on a property, workflow state, field, formula, relationship, reference, or role to add the
information to the table using a data column.

@ Q, Search_ 00 @ @ :g

Views v Forms Data Visualizations

EDIT TABLE X

s

SELECT DATA

Search =
v Name PROPERTY
" Unigue ID PROPERTY
Description PROPERTY
Created By PROPERTY
Created On PROPERTY
Modified By PROPERTY
Modified On PROPERTY
Location PROPERTY
External Reference Id PROPERTY
Dimensions PROPERTY
Submitter PROPERTY
" Business Continuity Plan BUSINESS CONTINUITY PLAN STATE
Business Continuity Plan BUSINESS CONTINUITY PLAN RICH TEXT
+ Due Date BUSINESS CONTINUITY PLAN DATE & TIME

Select a Column Element

7. (Optional) Deselect a column element (field, workflow state, etc.) to remove the column
from the table.

8. Select a default form from the Default Custom Forms dropdown menu. The form
selected will appear when a user clicks on the table data. Choosing Default will display the

form on the user's role permissions for the object type.

@ Q search.. Gt @ @ :g

Views ~ Forms Data Visualizations
—

EDIT TABLE X

s

Business Contmuwt! Plan - IRM - Edit oo

Business Continuity Plan

Default

Business Continuity Plan - IRM - Create

A

Business Continuity Plan - GRC - 2 - Business Continuity Team

Default Custom Forms Dropdown

9. (Optional) From the Sort Columns section, click the Delete icon to remove a column

from the table.
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Views v

SORT COLUMNS

Unique ID

COMPANY

Name

COMPANY

Plan Owner

COMPANY

Risk Exposure

COMPANY

Last Review Date

COMPANY

Next Review Date

COMPANY

@ Q, Search_

Forms

Data Visualizations

PROPERTY

PROPERTY

BUSINESS CONTINUITY PLAN ROLE
BUSINESS CONTINUITY PLAN FORMULA

BUSINESS CONTINUITY PLAN

BUSINESS CONTINUITY PLAN
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EDIT TABLE X

s

Delete Icon

10. (Optional) Click the Move icon to rearrange the columns on the table.

Views ~

SORT COLUMNS

Unique ID

COMPANY

Name

COMPANY

Plan Owner

COMPANY

Risk Exposure

COMPANY

Last Review Date

COMPANY

Next Review Date

COMPANY

@ Q Search...

Forms

Data Visualizations

PROPERTY

PROPERTY

BUSINESS CONTINUITY PLAN ROLE
BUSINESS CONTINUITY PLAN FORMULA

BUSINESS CONTINUITY PLAN

BUSINESS CONTINUITY PLAN

°[]
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EDIT TABLE X

-

11. (Optional) Select the Show SUM totals for all numeric columns checkbox will display

Move Icon
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the total value of all numeric fields on the table.

@ Q, Search_ 00 @ @ 2:

Views v Forms Data Visualizations

EDIT TABLE

COMPANY BUSINESS CONTINUITY PLAN 'WORKFLOW

| D Show SUM totals for all numeric columns |

O Display colored cells

° Display colored ovals

O Display no coler

DONE I‘

12. (Optional) Select the Display Colored Cells checkbox to display formulas or select list

Show SUM total for all numeric columns

cells with text and full background color.

Q Search Table...

Risk Unique ID Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-81.1.1 Cyber Security Risk _ Medium _ Not Applicable
R-8.1.1 Cyber Security Risk Medium Not Applicable
R-323 Fiduciary Risk Tolerate - Accept
R-322 Fiduciary Risk Tolerate - Accept
R-32.1 Fiduciary Risk Tolerate - Accept
R-31.3 Succession Plan Risk Medium Mot Applicable
R-31.2 Succession Plan Risk Medium Mot Applicable
R-31.1 Succession Plan Risk Medium Mot Applicable
R-8.2 Cyber Security Risk Medium Mot Applicable
R-8.1 Cyber Security Risk _ Medium _ Not Applicable

Page 1 of 1| 10 Rows | 20 per page

Display Colored Cells

13. (Optional) Select the Display Colored Ovals checkbox to display formulas or select list

cells as text with colored circle background.

Q  Search Table...
Risk Unique ID Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-8.1.1.1 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-811 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-323 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-32.2 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-32.1 Fiduciary Risk @ Critical @ Excellent @ Significant Tolerate - Accept
R-313 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-31.2 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-31.1 Succession Plan Risk @ Significant Medium @ Significant Not Applicable
R-82 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
R-8.1 Cyber Security Risk @ Significant Medium @ Significant Not Applicable
Page 1 of 1| 10 Rows | 20 per page
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Display Colored Ovals

14. (Optional) Select the Display No Color checkbox to display formulas or select list cells as

text with no background.

Search Table
Risk Unique ID Risk Name Inherent Risk Score Control Effectiveness Residual Risk Score Risk Response Plan
R-8111 Cyber Security Risk Significant Medium Significant Not Applicable
R-811 Cyber Security Risk Significant Medium Significant Not Applicable
R-323 Fiduciary Risk Critical Excellent Significant Tolerate - Accept
R-322 Fiduciary Risk Critical Excellent Significant Tolerate - Accept
R-32.1 Fiduciary Risk Critical Excellent Significant Tolerate - Accept
R-313 Succession Plan Risk Significant Medium Significant Not Applicable
R-312 Succession Plan Risk Significant Medium Significant Not Applicable
R-31.1 Succession Plan Risk Significant Medium Significant Not Applicable
R-82 Cyber Security Risk Significant Medium Significant Not Applicable
R-8.1 Cyber Security Risk Significant Medium Significant Not Applicable
Page 1 of 1| 10 Rows | 20 per page

Display No Color

15. Click the Done button to apply your changes.

@ Q search_ s @ @ 2-

Views v Forms Data Visualizations
EDIT TABLE
ay
COMPANY BUSINESS CONTINUITY PLAN  WORKFLOW

Show SUM totals for all numeric columns

Display colored cells

° Display colored ovals

Display no coler

Done Button



